Quick PowerPoint Manual
All the templates in the Super Niche Video Templates Kit are compatible with
PowerPoint 2010 and above, they are not tested with pre PowerPoint 2010,
The following quick manual guide is demonstrated using PowerPoint 2016
however the function and layout shown below are all very similar to PowerPoint
2010 and above.
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How to export the template as video?

Click on the file tab as illustrated above.

Now click on the “Export” tab located in the left side. (Save & Send if you are
using PowerPoint 2010)

Now click on the “Create a Video” button and the Create a Video screen should
have visible on the right side after you click on the “Create a video” button.
* Select the video quality you would like to export from the drop down menu.
* Keep the “Seconds to spend on each side” to zero as you don’t need the

additional time to spend on each slide since you are exporting the presentation
as a video and you are not recording any narrations or etc. But in case you are
then adjust the setting accordingly.

How to add animation to an existing element.
Before you can add animations to any element, open up the animation pane.

Click on the Animation tab as shown above.

Now click on the Animation Pane to bring up the Animation pane. After you
click on the Animation Pane button the Animation pane will show up at your
right screen.
For this example we will be adding a simple slide in animation to a new
element we added into one of the video template.

Select the image as shown in the above image that we want to add animation
to. Then click on the add animation button on top to add animation to the
selected layer.

After clicking on the “add animation” button, the animations selection box will
now show up where you can choose your desire animation to animate your
element.

In this example we will be adding a “Fly In” animation, and after clicking on the
“Fly in” animation button, the animation will now show up in the animation
pane on our right.
* You can double click on the “Picture 10” effect selection for more settings of
the effect including adjusting the timing, adding more duration to the effect
and etc.
* The animation pane control when your effect will be played.

Adding or duplicating existing slide.
Duplicating an existing slide allow you to save a lot of time as you can use the
existing design on an existing slide for your new slide without creating them all
over again.

Right click on the slide you want to duplicate and click on duplicate slide as
shown above to duplicate a slide.

If you want to create a new slide instead, right click on any slide where you
want your new slide to be created then click on “New Slide” to create your new
slide.

Replacing or adding images to the video template.

Right click on any image you want to replace then click on “Change Picture” to
replace the image.

To add new image, click on the “Insert” tab then the insert tab will be visible.
Click on “Picture” to add new picture to your slide. You can also add other
different items through the Insert tab such as video, audio, text box and etc.

Modifying the text or contents in the presentation
slides
Modifying the existing text or contents in any of the slides is very simple and
straight forward.

Click on any text layers you want to modify and you will be able to modify the
contents in there.

Adding or replacing audio in your template.
The video templates are integrated with audio and voice over that will be
automatically played when the video is played.
About the voice over:
Because PowerPoint is a slide based presentation software so all the
voiceovers are sliced into smaller section so they can be played throughout
each different slides.
For instance if we have a 1 minute voice over then the voice over will be
separated into 6 sections and the first section will contains the first 10
seconds and this voice over will be played over the first slide.
About the music audio:
Every video template is integrated with a matching music tune, the music file
will be played in the first slide of all the video templates and they are set to
play across all the slides.
If you want to replace the music file:

Go to the first slide and you will find two audios icon. One of them is the voice
over and the other is the music, click on the play button to find out which one is
the voice over and which one is the music.
Once you identify the music, select it and press the delete button on your
keyboard to remove it.

After you removed the existing audio, click on the insert tab and click on audio
to insert new audio.
After you inserted a new audio into your presentation, the audio icon will now
show up again like in the first picture.

Select the audio that you have inserted then click on the Playback tab on the
tab toolbar, you will see several configurations you can configs for your audio.
The configs are essential as it control how your audio will be played in your
video.
* Trim audio setting is very useful as it trim down your audio if it is too long for
your video. Use it to trim down any audio that is too long for your video.
* Se the “Start” to “Play Automatically” so the audio will be played
automatically.
* Check the checkbox “Play across slides” so your audio will be played
throughout the entire video.
* If you want your audio to be looped for your entire video then check on the
check box “Loop until stopped”
* Check on the “Hide During Show” so the audio icon won’t show up in your
video.
Important: Usually when you insert a new audio into an existing slide by order
the audio will be put to the last in the animation pane. You need to drag it all
the way up to the first order to have the audio to be played first if not
PowerPoint will only play the audio when it finish playing the slide.

How to select layers when many different layers
overlapping each other?
Sometime you may came across slide that have many different layers
overlapping each other and you find yourself you are in a situation where you
have trouble selecting the layer that you want to select because there are other
layers on top of the layer you want to select.
PowerPoint 2016 comes with a handy feature that allows you to view all the
existing layers in your slide. This features come in real handy when you are
facing situation described above.
1. Click on the Home tab as illustrated below.

2. Then click on the selection pane button as shown below to bring up the
selection pane sidebar.

3. Once you click on the selection pane button, the selection pane will show
up in the right side of your screen.

* Notice that in the selection pane side bar you will notice all the layers that we
have in the slide will be visible in the selection pane. And right next to each of
the layer there will be an eye button.
The eye button allows you to hide or show the individual layer. If you want to

select layer that is below another layer, you can hide the top layer by clicking
on the eye button then the layer below will show and you will be able to select
the layer.
But remember to click on the eye button again before you export your video as
PowerPoint will not render that layer in your final video if you hide it.

