
 

 

 

I am always looking for new challenges to successfully master 

them. I take the opportunity to take up this new challenge and 

apply herewith as Assistant Project Manager for your company. I 

contribute the following skills to your company, which I was able 

to demonstrate during my dual studies: 

• During my dual studies, I have planned and carried out both 

the Employee Party 2020 as well as the team event 2021. 

Hereby I was able to prove and expand my Organizational 

Skills, Team Spirit, Creativity, and Commitment. 

• In my previous professional activities, such as hiring new 

junior staff at Example Company, I was able to use my 

Empathy and Communication Skills. 

• During my operational assignment at Example Company 

where I supported the newly formed management team, I 

identified and expanded my Analytical and Conceptual 

Skills. 

• During my six-month stay in Australia I have deepened my 

knowledge of English so that I can interact and perform 

safely in that language.  

With the mentioned skills I will fulfill the position as Assistant 

Project Manager successfully. During my dual studies, in which I 

work full-time as well as study, I show my willingness to learn as 

well as my willingness to work successfully and efficiently. This 

allows me to demonstrate my resistance to stress as well as my 

ambition. I will use this opportunity to become a valuable and 

effective employee for your company. 

With your company I will be able to develop creative, 

comprehensive, and sustainable engineering solutions for a 

future where society can thrive. I strive to work for your 

company as the Future Ready program is committed to finding 

sustainable solutions to the challenges the future will bring. This 

program is essential and very important for the future and with 

that shares my values and my efforts. I am ready to support your 

company the best possible way and with that become a part of 

a collaborative team of experts that thrives on challenge and 

unconventional thinking.  

Further details on my education and professional experience 

you will find in the enclosed résumé. I look forward to the varied 

work your company would offer me. 

Sincerely yours, 

John Doe 

 
 

 

 

 

 

 

JOHN DOE 
Assistant Project 

Manager 

 

CONTACT 

PHONE 

+00 000 0000000 

 
E-MAIL 

example@example.com 


