
TRANQUILLITAS LIVING LLC
ORGANIZATION, LIFESTYLE MANAGEMENT AND CLEANING 
LICENSED AND INSURED

"Tranquillitas" and the art of bringing tranquility, order and cleanliness to our clients lives 
in their homes, buildings and office spaces is of the utmost importance to us. We strive 
for immaculate cleaning results, organization that brings great clarification to people’s 
every day lives and spaces and the most excellent personal assistance, care and 
service. Tranquillitas Living LLC is an Organization, Lifestyle Management and Cleaning 
company based in Philadelphia and surrounding Counties offering the following 
services:
Organization and Decluttering
Property Care & Lifestyle Management
Cleaning & Deep Cleaning Services 

PROUD MEMBER OF NAPO (THE NATIONAL ASSOCIATION OF PRODUCTIVITY & 
ORGANIZING PROFESSIONALS.)

ORGANIZATION

Get decluttered, neat, clean and organized
Business and Personal 
A neat, clean and healthy home is a happy home. A tidy, organized work place, office, 
studio or business welcomes room for more success, less stress and new projects. 
No mess, space or job is too big or too small, we take care of it all. If you want to 
declutter and organize your home or business, we schedule time with the client one on 
one. We thrive in challenging spaces and dive right in to help you untangle the mess by 
taking it all apart one piece at a time, like a fine comb through a rats nest, while doing 
an inventory of every single item for the client from start to finish.  

Part of our decluttering process is breaking it down simply for the client, family or office, 
by pulling all of the cluttered items from one room or area at a time and spreading them 
all out in a place where they can be seen individually. Then we very quickly place the 
like items together so the client can see how many they have of each and then put on 
our negotiator hats and chill the room to assist the client in the decision making process 
of letting go, keeping and organizing. We allow them to think about what they really 
need, when the last time they saw or used the item was, does it bring them joy, does it 
make them laugh, do they wish to take it into their future with them etc. and then we use 
a little Mary Poppins’ish magic once the decisions are made, pull out our magic wands/
do all of the heavy lifting for the big declutter as the client points and chooses when 
they’re ready to let go, and poof- it will be gone. We also assist in the selling of items of 
value, applying to local auction houses for estates large and small, taking the donations 
to the decided local charities that accept those items, assist and give selected items to 
family, friends or neighbors, take to our favorite places for recycling and reuse like 
Philadelphia Salvage and for donation like Whosoever Gospel Mission, Good Will 



Donation Center, Salvation Army, Green Drop, Circle Thrift, Philly Aids Thrift just to 
name a few. RECYCLE (take to appropriate County Recycling facilities) and or toss. 

Tranquillitas finds local charities for clients to do tax-deductible donations by itemizing 
all of the pieces being donated and recording them on IDTaxnotify with the charity by 
date of receipt and matching it with their Intuit account. We clean and tidy as we go but 
include our full deep cleaning and tidying services following all decluttering and 
organization contracts. We then will organize the spaces after decluttered and cleaned 
with the client so that everything that remains has a proper place and assist them in 
continuing to find helpful solutions with their belongings, storage and space. 

Kitchens, Pantries, Garages, Attics, Basements, Atriums, Tool Sheds and more…
Home and Business Offices
Paper and Recycling Management
Photo Organizing 
Closet and Wardrobe Organizing
Relocation Management Organization services include:

• Developing a moving plan and reasonable timetable and budget for your move.
• Decluttering process and minimilizing in preparation to downsize to a smaller 

living space.
• Packing and unpacking of items.
• Finding the best and most reliable local movers for you.
• Supervising your move and movers.
• Protecting your important records in proper packaging and containers for the 

unexpected event or natural disaster.
• Closing up and deep cleaning your space after the move out. 

Organization Hourly Rates Per Man Hour: $40 

LIFESTYLE MANAGEMENT
 
Outsource your additional tasks to us and we will assist you in getting your to do’s, 
done, today.

• Pet and home care taking/sitting services: 
House overnight sitting $50  
House/Cat sitting $75  
House/Dog sitting $100

• Orchid/Garden/Flower sitting $50
• Sewing repairs on clothes, coats, curtains, bedding, hand bags or other 

miscellaneous items. $25 an hour
• We can wait for services like Comcast or appliance repair contractors for you. 

$25 an hour
• Do your errands. $25 an hour
• In home and office handy labor tasks. $25 an hour
• Private Event Assistance. (RAMP Certified.) $30 an hour



CLEANING 
EVERY CLEAN IS A DEEP CLEAN. THIS IS WHAT OUR CLEANING SERVICES 
ENTAIL UNLESS REQUESTED OTHERWISE, YOU CONTROL THE PRIORITIES.
 

• Start at the cieling and dust/clean from top to bottom, floor. Remove cobwebs, 
dust baseboards (wet wash all baseboards if and when necessary) including 
doors and trim. Dust grooves, detailing, in between all of the stair case pillars/
supports and any ledges.

• Dust ceiling fans and chandelier/cieling hanging lights. 
• Clean window sills and wipe down doors and door knobs. 
• Dust all furniture, frames and art, including bottoms and sides
• Dust electronics, tv, cables, outlets, cable boxes, internet boxes, apple tv boxes, 

power cord bases etc. 
• Clean/ Wipe Light Switch Fixtures. (Anything hands touch, or is used all of the 

time, it's our job to come in and make sure it gets a good clean.)
• Clean all glass surfaces including smudges on door windows and mirrors.
• Dust/Clean all light fixtures
• Dust/Clean all wall hangings
• Dust/Clean all knickknacks 
• Dust/Clean vents
• Dust/Clean books from book shelves
• Deep clean kitchen: Sink, counters, handles/drawer knobs, stove tops, top of 

fridge, fridge handles and surfaces, surface and handles of dish washing 
machine and all other surfaces of tables, counters and kitchen appliances 
including outside and inside of microwaves. 

• Deep clean bathrooms: Toilet/porcelain goddess, sink, bath tubs, showers, 
mirrors and lighting fixtures. 

• When items are placed on any surface, we carefully lift them up, clean and wipe 
beneath them (dust them if necessary) and place them back down. No surface is 
left neglected or uncleaned. 

• We include baseboards in all of our cleaning services. 
• Sweep/Vacuum, Mop all floors (Vacuum under couch and big chair cushions.) 
• Collect and empty all trash and recycling. Replace trash bags.
• First Clean and requested or follow up check in’s: Check over steps and work, 

then go through space with client if and when present to make sure all was done 
as hoped for and expected. 

Additional cleaning and home care services include blinds, window cleaning, polishing 
silver, polishing wood furniture, inside refrigerator and cabinet deep cleans, turning the 
bed, linens and bed making upon request of clients and negotiation of contract. 
We bring all of our own equipment and tools because it saves both us and the client 
time (money) and space (clutter). We use ProTeam and Sanitaire Vacuum back packs 
(speed and amazing suction power). We use the products that we know work the best 
on the correct surfaces, for the right issues and that we trust, however we can always 
adjust to your preferences of products when requested and discussed. We always have 



a pack full of new tooth brushes for detailed deep cleaning and new sponges in our tool 
kit ready when needed. We do our best to stay green and use Green Nano Micro Fiber 
Towels, have created our own very handy micro fiber towel mops and we make our own 
mixed vinegar, witch hazel and blended essential oil multipurpose cleaner. However, we 
will put up a shameful fight occasionally and use chemical based products like Tilex, if 
we find it’s absolutely necessary. We come prepared with everything in tow. (Including 
our amazing thirty foot tall extension duster and squeegee polls. Love them.) 

Dusting note: When using the Green Nano Cloths for dusting, try not to use any 
product with them. You really only need to use water on one and keep the other dry. If 
you do need to use a multi - purpose cleaner use one of the more natural based ones 
we have like Mrs. Meyers and preferably another one of the microfibre cloths in the 
bunch. 

Every time you are dusting a surface with items on it, you lift the items up as you dust/
wipe beneath and then put them back down. If there are a whole bunch you can move 
them all at once, clean the surface, if damp wait for it to dry, or dry it with your dry 
Nano towel and dust the items as you put them back in their proper placement. Never 
put anything back on a wet surface, especially on wood... 

Seasonal Note:
Some of the clients have ants we create a peppermint oil and water spray and apply 
that to any area that we see or they complain about ants. Spiders are making lots of 
webs. Don't be startled. Do your best to clean them up and use our extension pole 
dusters to remove any webs in the corners of the cielings. 


Tranquillitas Guidelines 

1. Don't STEAL. This work is based on trust and honesty. 
2. Try your best to not break or damage anything. Please be aware of your 
surroundings, the equipment your using, your energy and do your best to stay present 
in the work. If anything does break or does get damaged, please let Tranquillitas and 
the client if they're around, know right away. 
3. Be aware of your pacing, too fast and rushed makes room for mistakes. Too slow 
and doing more than the work is calling for could mean not getting the job at hand 
done in time. Time is money, money is time. Your timing effects your team mates 
timing, the clients life and the company at large. Be thorough, careful and efficient at a 
steady pace. 
4. Confidentiality- Please keep confidential all client information, both business and 
personal. We follow the NAPO Code of Ethics.
5. When you enter a client's home or office to do any of this work, remember why 
you're there and please leave your life at the door, like any other job or professional role 
you.re playing. 
6. Stay hydrated.

http://you.re/


7. If the client is home, let them know when you have arrived and when you're leaving. 
If they're not home, make sure all doors/alarms are locked and set. 

Please be in touch if you have any questions at any point in time.


